Add a New Fuel Item

The following instructions are for setting up a new fuel item in inventory. The example below
will cover Bio-diesel setup but the instructions apply to any new fuel item.

Before adding the new item, determine tax requirements (Federal, State, Local) for the new fuel
type. Review all steps and address any setup required for your installation.

Process

* Add the Inventory Item

* Add Tax Setup for the fuel type

* Add the new tax to a Tax Authority
* Run Tax Authority Update

» Update Vendor Racks

* Optional steps for Freight Values, Tax Reporting and Tank Setup.

Step 1
Jobber, Master File Maintenance, Fuel
Types, Add Change Delete Fuel Types

Perform this step if a new fuel type setup is
needed.

1. Enter the new fuel type. Fuel type is
alpha-numeric and 1-3 characters.

2. Enter the description of the fuel type.

3. Enter the Freight type from the list at the
bottom of the screen.

4. Enter a user-defined category code. This
is optional.

5. Enter a comment code that will print on
sales invoices. This is optional.

6. Enter a sort code for the Rack Price
Report. This is optional.

7. Enter a consignment type. This is
optional.

8. Enter up to 6 lines for the product
description that will print on the sales
invoice.

2 Fuel Type File Maintenance

o5 | |G

Description  |B5 CLEAR DIESEL |
Freight Type Ia

Fuel Type

Category l:] a

Comment Cd I—l a

Sort Code u G Consignment Type i‘
" warning 1: |Diesel, 3.NA1993. PG I )
| ‘Warning 2 ‘




Step 2
Jobber, Master File Maintenance, Fuel
Taxes, Fuel Tax Add and Change

Perform this step if new fuel tax setup is
needed. You may be required to set up both
Federal and State tax definitions. If the fuel
is tax exempt, you will need to create at least
one setup with zero tax.

1. Add a2 digit numeric code. You can use

the next available number from the setup. | FeTe [ | @
2. Enter the description of the tax o e
. p N Tax Type ?] Product Type Wln
3. Enter the tax type. Tax Calculation U | Cherge Net/Billed N |
4. Enter the product type. This has to be the | TexRae zeamm|[f - Sae |G ciyia ﬂ
. . Fuel Taxable rl Sales Taxable Tl
same Tax Type from the inventory item . oo % Tl Fesere Gasoino Twrre——|
Setup. Gl Tax Collected |2|]81 0-100 ‘m Federal Gasoline Tax AP |
5. Enter the tax calculation code. e v E e
6. Enter the Charge code of N - Net Gallons | | ;'::';1’::":” @ icense veur | GPemiTe| ()
Received or B - Billed Gallons. et JUsarnesuiptinn o-Diesel Tox B |
7. Enter the appropriate tax rate. SortCade (03 [P}
8. Enter the state code if this is a state tax. Eit | new | Net | Prev | Deete | Ext |

9. Enter the City ID if this is a city tax.

10. Enter °Y” if the fuel tax is subject to tax.

11. Enter Y’ if the fuel is subject to sales tax.

12. Enter the GL Code for Tax Paid. This
account is tax paid to either the fuel
vendor or taxing authority.

13. Enter the GL Code for Tax Collected.
This account is tax collected from your
customer. Typically, this account is the
same as Tax Paid.

14. Enter ‘Y’ if the taxes are prepaid (paid to
the vendor instead of a tax authority).
The GL account code you entered above
should reflect this choice.

15. Enter the code for billing - N - Net or G -
Gross.

16. Enter the license number if it’s required
by your state.

17. Enter the license year if it’s required by
your state.




18. Enter the permit code if it’s required by Fuel Tex w__ |8

TaxDescription  |Bio-Diesel 5% [ |

yOU.I‘ State. Tax Type F Product Type B5C Q

19. Enter the tax category you defined for jlexColcsaman iy [JCRS e D
. Tax Rate 24.400000| State |:|a City Id

reportlng‘ Fuel Taxable ﬁ il:l Sales Taxable E 3
20. Enter the COde used to Summarize taxes Gl Tax Paid 20810-100 m’Federal Gasoline Tax AP I

on the sales invoice. If you list each tax Gl Tex Collected (20910100 _| (&Y Fodoral Gosoline Twx AP __|

. . . Prepaid: Y Billed Net / Gross E @
on the invoice, this number should be | License Number License Yeor | [EPermitype (1)
unique. ECseoy

21. Enter the description of the code that will :s:’:':“ “’”““'"’““" [Bio-Diesel Tex ELY |
be printed on the sales invoice.

. Edit ‘ New l Next ‘ Prev ‘ Delete | Exit ‘
22. Enter the code used to sort taxes printed
on the sales invoice.
Step 3
Jobber, Master File Maintenance, Fuel
Taxes, Tax Authority Add
For new fuel taxes created, add the tax to all
Tax Authorities where the new product will
be sold.
1. Enter the Tax Authority. Use F2 to VieW | ‘autnority coss rexas @ moxas ™
existing setup or enter a new code. WMOESOTED TEmtle 0 GEIGED O Gnod Gl s
. . 2 8 s o 0.5000
2. If the tax authority already exists, enter 535 s smmsmmsmxio AL 10000
. . . 4 4 3 s STATE SALES TAX 1.0 ALL 1.0000 u a
Y’ t ln lr n lt. 5 0 S NONE ALL O:OOOO g
0 Ihquire o . E NN T
3. Press Enter until the detail tax codes are J e e soms o 2 o
di la d 10 9 FEDERAL GAS LUST FUN GAS 0.1000 u
Splayed. ] 12 4 T  sas tep 20,0000 U
4. If the page is full (12 codes display), enter
. Enter line # to ch A - Add line Q - Quit
‘S’ to scan to the next page before adding D - Delote ’ s - scan c-covsd @
a new code.
5. Enter ‘A’ to add the new fuel tax. Authorlty Coda||irmxns TEXAS Tx
6. Add the new fuel code. Press Enter. o e et e e
14 89 ﬂ Bio-Diesel 5% B5C 24.4000 u

Enter ‘Y’ for OK.

Repeat this for all appropriate tax authorities.

Enter ‘Q’ to quit after all new tax codes are
added.




Step 4
Jobber, Master File Maintenance, Fuel
Taxes, Tax Authority Update

Update the customer tax setup data with
changes to the tax authority.

Enter ‘Y’ to start the update.

You may get messages that existing tax codes
are not assigned to tax authorities. Press enter
on these messages.

If needed, you may need to review all tax
authorities if codes are missing.

This program will insert fuel tax changes into the tax authority file.
Any past sales transactions will not be effected.
Please get everyone out of the Jobber System

Are you ready? (Y/N) Y

When the update completes, a message will
display to check Special Price setup.

Fix Tanks And Prices

You might need to fix the Fuel Taxes in the Special Price
Module if you use the Special Price Report

Step 5

Jobber, Rack Prices, Vendor Racks

Add the new fuel item to the vendor racks.

You may also need to create a new vendor

rack.

1. Add the new fuel item to each vendor and Racktoms | e
terminal from which the product will be o || e [ e e N
sold. Lo e I o NN EE

.. Ll ltem5 |ULD uLD L] [ |
2. Ifthis is a new rack for a vendor or [sAN AnTONIO | tems  [suc s | |11
terminal. add them h S . Ea AN S H E §
erminal, a €m nhere. Swertund | | | pens ﬁ: £s | ] ][]
SuperRate | | ltem 10 |ULS uLs 1 [ ]
owchgtem | | el e A E N E E
OthChg Rate ltem13 [ULS2 uLs N E
e — [HHHH
DiscRae | | | tem 16 1000
 testone o - HH R HH




Step 6
Jobber, Master File Maintenance, Freight
Files, Define Freight Values

If you are adding a Diesel or Bio-Diesel
inventory item, you will need to define this
item in Freight Value file.

If you are adding a new Gas or Ethanol
product, this step is not required.

1. Add the new diesel item to the Diesel Tax
type list.
2. Add the new dyed diesel tax type to the

Minimum gallons for gasoline Minimum diesel 7500
Minimum for mixed loads 8000

Diesel Taxtypes ULS BIC B5C B3C_ B2C BIO

Tax types for Dyed ULD BS5D B3D B2[gaMonthly Gallons Allowed 0
Enter tax types for: Kerosene KER Propane

| 8500

Input insurance factor for common carrier (ex: .0407) 0.000000
. Input freight surcharge (ex: .020 is 2 percent ) 0.050000
TaX Types fOI' Dyed llst, Input insurance factor for your transport 0.000000
Input insurance factor for bobtail deliveries 0.000000
Are city IDs used for customers actual city? (Y/N) Y
Is everything OK? (Y/N/Q)
Enter your State Taxpayer Number 17499999999 Bulk ID

Step 7

Jobber, Fuel Tax Reporting, Texas Tax
Module, Install

Jobber, Fuel Tax Reporting, Other State
Module, Install

Add the fuel types to the Tax Reporting
module.

The example shown is for the state of Texas.

Enter your taxpayer name PETRO-DATA, INC

Enter exemption codes for the various types of exempt customers below:
Oth. Permit Holders 5

Oth. Permit Holders #2 7

Aviation Fuel Dealers
Public Schools
Signed Statements
Signed Statements #2
Off Highway Equipment
Federal Government
Co-Ops

Fire Departments 1

EMS Department

Other Exempt Entities

Enter industry code for other distributors (deferred taxes)
Enter tax types for the following

HFHOAWN
N

Dyed Diesels Clr Diesels LSD GAS

Dyed Kerosene KER Clr Ker KER.
Gasoline cas Gasohol (3) n
Av gas Jet fuel Propane PRO

E-Edit Data Q=Quit and save

Default truck number 1 Tax Dir \TEXASTAX\

+ Enter the Bio Diesel tax type and the percent that is not diesel (5,2,etc

Bio Clr 1 B5C Percent Bio 5 Bio Clr 2 Percent Bio o
Bio Clr 3 Percent Bio o Bio Clr 4 Percent Bio 0
Bio Dye 1 B5D Percent Bio 5 Bio Dye 2 Percent Bio 0
Bio Dye 3 Percent Bio 0 Bio Dye 4 Percent Bio 0

E=Edit Data Q=Quit and save o




Step 8
Jobber, Fuel Tank Module, Add Tanks

You may need to create new tank setup for
the new fuel item. You can assign the new
fuel item to an existing tank.

Enter the location.

1. Main Tank Data | Special Tank Data
2. Enter the tank ID. T - J‘g LB"': - B
3. Enter the tank type. | = j—u [ e ]
: Fuel Type: Sort Code: || Tax .
4. All other fields are optional. e — L_J b i j:]
Model: %J Volume: | |
Special Tank
Manifold Code [N| Manifolded Tank: L ]
Blend Code: D
Loc 1 |:|J Tank 1: J Percent 1:
Loc 2 |:|J Tank 2: J l:l Pement2::|
Step 9

Jobber, Master File Maintenance, Inventory,
Inventory Add and Change

Add the new fuel item to inventory setup.
The easiest way to add new fuel items is to
use the Duplicate button. Inquire on a similar
fuel product and click the Duplicate button.
Change data as needed.

Enter the location code.

Enter the new item number.

Enter a description for the fuel item.
Enter °Y’ for Stock.

Enter the appropriate values for
packaging. Refer to existing setup for
other fuel products.

Enter the Fuel Type and Tax Type.
Enter tank information if appropriate.
8. Enter any other data as required. Refer to
existing setup for other fuel products.

MR

e

il Inventory File Maintenance =% EoH
Location 9 | n Item B5D Ja
Description |Dyed 5% Bio-Diesel a | Hold [ | Stock u
Other Descr | | UPC Code
Misc GI [ - [l | Dept No 4| | Category DJ
Pack Kind GALLON a Packfactor 1.00 Pack UOM |GAL
Weight 0.00 Subfactor 100.00 Sub UOM | GAL
Decimals E Sequence No Ret UOM GAL
Vendor J Venfactor 1.00 Ven UOM GAL
Fuel Type  [B5D a Tax Type BS5D Blend Code
Misc Code Tanked IN | Terminal Ry | |
Reorder Pt 0 Max Level 0 Order Qty E
©On Hand 0.00] o] Pending 0 Sale Tax: El
Lst Cost 0.000000 Ven Cost 0.000000
Type Code Tax Code: E
Price Code [R | MK1iPri 1.0178|  0.000000| Mk2/Pr2[  0.00000|  0.000000 |

Mk3iPr3 0.00000|  0.000000| Mk4/Pra|  p.ooooo)  0.000000]
Invoice Sort | | MKSIPr5 | 0.00000|  0.000000] Price Chart | T ]

UEGRE Y Mew Next Prev Delete | | Duplicate Exit Sales Fifa
| \ | \ | \l I ] | |

Audit | AP Purch
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