EFT Out of Balance

When you create a Vendor EFT, you realize that your EFT total does not match the funds that
your fuel vendor drafted. This may be caused by :

1. The amount of the AP invoice in Petro-Data is different from amount on EFT.
The AP invoice in Petro-Data shows a zero balance.

3. The invoice in Petro-Data has a difference of a few pennies from the EFT. This is normally
due to a rounding difference. There is no need to look for only a few pennies. Add line
MISC line to your EFT and enter the pennies to make your EFT match.

Research Invoice Differences (problem 1 & 2 above).

AP, Reports, AP Distribution Report

1. Select the period for Current or History. c-current m-mistory B-oth c ] D-Detail s-Sumary by account 0

2. Choose ‘D’ for a detail report. o o omemt

3. Choose to search by date or batch Dt R T
numbers. Sort by: V-Vendor  A-Account Number  R-Refno I-InvNo T a

4. Enter the date or batch range. BT s s N

5. Select “V’ to search for one vendor. Topat selection ariteriaziy el o ) (7

6. Enter the Vendor name. Select ‘Y’ to e bl el

accept this vendor.

7. The vendor you selected will display on
this page.

8. Choose ‘I’ to sort by Invoice number.




Find the invoice in the Distribution report.
Compare the amounts from Petro-Data to the
vendor invoice.

In many cases, the discount is incorrect or
missing. You can fix this in the EFT Entry
screen. The procedure is described below.

If the vendor billed you a rate per gallon that
is very different from your invoice, check the
rack amounts in Petro-Data to the vendor web
site.

If your rack price is wrong, you will need to
correct the BOL. There are different
procedures to correct a current month BOL vs
a prior month BOL.

If you rack price is correct, contact your
vendor and ask them to correct the invoice
and their EFT.

. Time: 13:15:50

G.L. Acc  Account Description
10200-100 Cash in Bank - Jobber
13100-100 Inventory - Jobber

0 Inventory - Fuel

0 Inventory - Fuel

0 Accounts Payable - Jobber
0 Accounts Payable - Jobber
-100 Accounts Payable - Jobber
-100 Accounts Payable - Jobber
0 Accounts Payable - Jobber
-100 Accounts Payable - Jobber
00 Accounts Payable - Jobber
0 Recounts Dayable - Jobber
0 Accounts Payable - Jobber
-100 Accounts Payable - Jobber
-100 Accounts Dayable - Jobber

0 Pending Accounts Payable
0 Pending Accounts Payable
20750-100 Pending Accounts Payable

Date

0 Accounts Payable - Jobber (

-100 Accounts Payable - Jobber C
0 Accounts Payable - Jobber 07/0
0 Accounts Dayable - Jobber (
0 Accounts Payable - Jobber 07

Batch
07/14/2015 20150714

AP Distribution Report 10/11/201%
Batch Range: 20190701 te 20190799

Vendor

BRAND

07/01/2018 20130701 BRAND
ERAND
S BRAND
BRAND
07/25/201% 20190725 BRAND
12/17/1998 20150725 BRAND
01/17/1999 20190725 BRAND
02/17/1999 2019 BRAND
03/17/1895 2019 ERAND
04/17/1995 20190725 BRAND
05/17/1555 21 5 BRAND
0€/17/1999 21 S ERAND
07/17/1999 20190725 BRAND
07/18/201: € BR
07/14/201% 20130714 BRAND
07/01/2015 20130701 BRAND
07/01/2015 20150701 BRAND
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Correct Discounts or Adjust EFT for very
Small Amounts

AP, EFTs, New EFT Entry

First select any invoices and credit cards that | e | - | ==
Vendor: |ERAND Brand Fuels Eftno: |1

match your vendor’s EFT. To enter an Checkner | Enae 111707 | e (o] |
GLBank {10200-100 | _|{Cash in Bank - Jobber ] Batch' (20191011

amount to balance the EFT, the following:

Type Ref No. Reference Ref Date Description Net

Amt
[m Bloiscio11 [ [oiscount | [101172019 ][Discount ErT 5 | ()
GLAP  [20500-100 | ||Accounts Payable - Jobber | 5LE’E53115403JJ‘Purchase Discounts ]

Click Add Line

Edt | Addin | NewEFT | pelete | Ext | Invoices | CrCards | Header | Batchno | Calculate |

3 ) .
Enter type M for Mlsceuaneous' Net Tot | 8.00| CC Tot | 0.00| AP Tot 9.00| Other | 1.00| Add | 0.00|
El’ltel‘ a ul’llque reference l’lul’l’lbel'. | [trancode [Docnum [Deaterno |Refdate |cedeser [Netamt \Code\;‘

1173012018 |AP INVOICE BRAND

Enter a description for the transaction. s o
Enter the amount needed to balance the
EFT.

6. Select the Purchase Discount GL Account
number.

MR

Click OK.
Make sure the EFT is in balance with the
bank transaction and the field ‘ADD’ is zero.

PrePost and Update the EFT.




