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Net Price Only

Rack Price Report

Low Rack Report

Jobber
Rack Prices

Rack Price Report
Jobber, Rack Prices, Rack Price Report

The rack price report lists all the rack prices for the day by Vendor and Terminal and for each
type of fuel. The report includes options to print special charges or discounts.  It can be printed
by customer.  

The Low Rack Report is an optional report that prints the best prices for the vendor and terminal.



Other Charge - Charge configured in the Vendor Rack option.  
Discount - Discount configured in the Vendor Rack option



Calculated Fuel Price

Daily Fuel Price Report
Jobber, Rack Prices, Daily Fuel Price Report

The Daily Fuel Price Report prints a report of fuel prices for customers with Special Price setup. 
This report is may be customized for each customer based on their company’s requirements.  The
Rack Prices should be updated before you run this report.  Customer quotes may be printed or
emailed.  The reports for this report are defined in the Special Price Install menu.

In Special Price setup, all terminal prices will print if Fixed Terminal is ‘Y’.  If this field is ‘N’,
only prices from the specified terminal will print.   

Although the report can be customized, these are descriptions of data on the report from the
delivered standard report.

Rack Cost Price based on Rack Date. 
Markup Profit per Gallon from Special Price setup
Freight Freight charge from Freight Files setup
Oth Chg Other Charges setup
Fuel Tax Fuel tax based on Tax Authority code in AR Customer setup
Price Rack Cost + Markup + Freight + Fuel Tax (does not include Oth Chg)



Customized Fuel Price Quotation
Detail Quote Report

Customized Fuel Price Quotation - Total Price Only
Summary Quote Report

As stated above, this report was customized for a customer.  The column on this customized are:

Rack Cost Rack Cost or (Rack Cost+ Markup + Freight + Fuel Tax)
Markup Profit per Gallon from Special Price setup
Freight Freight charge from Freight Files setup
PrcNoTx Rack Cost + Oth Chg + Markup + Freight
Fuel Tax Fuel tax based on Tax Authority code in AR Customer setup
Price Price No Tax + Fuel Taxes



Detail Average Report
Jobber, Rack Prices, Detail Average Report

The Detail Average Report prints the report of fuel prices for a range of dates.  The report will
average the price by fuel product based on the number of rack entries.  The average is printed at
the bottom of the report. 



Special Prices

Special Price List
Jobber, File Maintenance, Special Prices, Special Price List

The Special Price List is a list of all special price records in the file. This report lists flat prices,
markup or markdown amount and vendor/terminal.



PrePost Detail Option

Fuel Bill of Lading

BOL PrePost

The Pre-Post performs a preliminary edit of BOL data.  The PrePost can be run for Errors Only
or to include Detail.  When Errors Only is selected, only errors will be printed.  If the report is
blank, there are no errors.  On the detail report, data to check include Total Profit and GL Proof.  



Print BOLs
Jobber, Fuel Bill of Ladings, Print BOLs

This report will print the detail of all BOLs in a batch or for one specific BOL.  If you enter the
specific BOL number, you don’t have to enter the batch number.



Profit Report
Jobber, Fuel Bill of Ladings, Profit Report

This report prints line items which have been invoiced to customers.  If freight is not calculated
in the Bill of Lading module, this report compares the rack cost of the line item to the selling
price.  Profit per gallon and total profit are printed for each line item.  Totals for the entire BOL
are printed at the end of the report. 

Option 1- Regular Report

Net Gallons Received Net Gallons from the BOL
Qty Sold Net Gallons sold to customer 
Rack Cost Rack price 
Freight Freight calculated from the BOL
Sales Price Rack price plus profit in special prices
Profit Per Gallon Sales price less rack cost
Total Profit Profit per gallon times gallons sold 

Totals are printed at the bottom of the report.



Option 2 - Profit with Purchases??

There are two lines of data for each BOL & invoice.  The system will automatically create a
spreadsheet file in cur\arbolprf.xls for the Summary Profit Report. 

 
Sales Gallons Gallons sold 
Sales Dollars Total gross sales amount
Freight Billed Freight included in the BOL
Purchase Invoice Matching purchase invoice from the fuel vendor
Purchase Fuel

Purchase Other Non Fuel Purchase
Purchase Discount Purchase Discount
Freight Expense Freight Expense
Tax Owed Tax amount from the BOL
Profit Dollars Profit



All Freight By Truck

Driver/Truck Report
Jobber, Fuel Bill of Ladings, Driver/Truck Report

This report prints BOLs by Driver or Truck and displays the estimated freight on each delivery. 
It is used to reconcile the loads billed by the carrier.  It can also be used to calculate driver
commission.

The system will automatically create a spreadsheet file in ‘cur\’ and named ‘bolrep.xls’.

Type For freight surcharge, Gross or Net.
Rate & Freight Added in the BOL as a rate per gallon. 

Freight is based on Net Gallons, In the BOL, you choose the surcharge to be
based on Gross or Net.

Some customer versions of this program may include columns in the CSV for Other Charges,
Other Sales, Location and Terminal Location.



Vendor/Item Report
Jobber, Fuel Bill of Ladings, Vendor/Item Report

This report shows the number of gallons of each type of fuel purchased from each Vendor.  It
subtotals by item, gasoline and diesel, by Vendor, and prints grand totals.  During times when
you are under allocation from your vendors, this report will help you to determine how much fuel
you have left on your allocation.  This report also comes in handy in determining whether you
have met vendor fuel quotas.



Location/Item Report
Jobber, Fuel Bill of Ladings, Location/Item Report

This is a new report similar to the above reports only sorted by location and item.

The system will automatically create a spreadsheet file in cur\bolrep.csv.



Customer Item Report
Jobber, Fuel Bill of Ladings, Customer/Item Report

This is a report similar to the above reports only sorted by customer and item.



Sales vs Receipts
Jobber, Fuel Bill of Ladings, Receipts vs Sales

This report cross-references each BOL with the sale or transfer document and gallons.  The
summary report lists totals by product (unleaded, plus, super, clear diesel, dyed diesel, etc.)  The
detail report lists each BOL and sales Invoice or transfer Location.  Discrepancies are listed in a
separate column.  Blends will keep the report from having zero discrepancies because the sale or
transfer of the blended item is not listed.



Sales Invoice Entry

Invoice Update



Print Invoices
Jobber, Sales Invoice, Entry, Print Invoices

With this option, you can print or email sales invoices. You can print invoices that
were created by the BOL Billing program or entered in Sales Invoice entry.  Individual
invoices both posted and unposted can also be printed.  
The standard default invoice form is shown below and is entered in the Inventory Installation
setup.  The invoice can be modified for each customer based on their need.  Company name and
address is printed from AR Setup.



Batch Status Report
Jobber, Sales Invoice Entry, Batch Status Report

This option lists all unposted batches from the following modules: Sales Invoice Entry, BOL Entry,
Purchases Entry, and Adjustments and Transfers. It can print detail for ONE batch (sales
invoice batch only) checking all updated files for out-of-balance conditions. Detail for ONE sales invoice
batch can be run for posted or unposted invoices. Only current month batches will print



Invoice Report
Jobber, Sales Invoice Entry, Invoice Report

This report prints information for posted fuel invoices in Detail or Summarized.  You can also
print Miscellaneous AR invoices in Summary format.  

With this report, you can review detail for a specific invoice number, by a entire batch of posted
invoices, or check the profit on a batch.

Detail Report

Additional Option: ShipTo Name



Summary Report



Invoice No Audit

The Invoice Audit report shows invoice numbers that were created in the system.  You can only
request less than 2000 invoice numbers on a report.



Recurring Invoice Report
Jobber, Sales Invoice Entry, Recurring Invoices

This reports lists all invoices that have been set up as a Recurring invoice.



Recurring Invoice Register
Jobber, Sales Invoice Entry, Recurring Invoice Register

This report is an Invoice Register for all invoices created as a recurring invoice.



Purchases

Posted Report
Jobber, Purchases, Posted Report

This program will create a report of posted purchase invoices. It includes a ‘Fuel Only’ option
that will exclude non-fuel items such as Texas Load Fee.  There are two options for printing this
report: by Invoice Number or by Item. 

By Invoice Number
The report has four sections of data: Invoice Summary, Detail, Inventory Summary and
Department Summary.



Invoice Summary
This summary prints the AP total and total discount for each purchase invoice.  Also included in
this line are vendor, invoice date and batch number.

Detail Section
For each invoice, the report will display detail item, gallons, taxes and the invoice amount for
each item.  Summary invoice totals are displayed at the end of the invoice number.  These
amounts are also summarized in the Inventory Totals section.

Inventory Totals Section
Inventory Totals Summarize the cost of fuel gallons plus fuel related costs such as

Superfund.  This will also include Purchase Charges that have been
created in the system.

Fuel Tax Totals Summarize the fuel taxes.

Department Totals Section
Total Gallons and Purchase Cost is printed by Department.



By Item
The report has three sections of data: Item Summary,  Inventory Summary and Department
Summary.



Item Summary
This summary prints the item and description.  

Detail Section
For this item, the report will display gallons, cost, taxes and the invoice amount.  These amounts
will be summarized in the Inventory Totals section.

Inventory Totals Section
Inventory Totals Summarize the cost of fuel gallons plus fuel related costs such as

Superfund.  This will also include Purchase Charges that have been
created in the system.

Fuel Tax Totals Summarize the fuel taxes.

Department Totals Section
Total Gallons and Purchase Cost is printed by Department.



Batch Status Report
Jobber, Purchases, Batch Status Report

This Report shows unposted and posted batch totals for a specific batch or for all batches.



Purchase vs Sales
Jobber, Purchases, Purchase vs Sales

This report compares the cost on the BOL to the cost on the Sales Invoice and the Sales Invoice
to the Purchase invoice.  You must enter a range of batches on the request screen.

A Sales Difference could mean that the Sales Invoice was not created.  
A Purchase Difference could mean that a purchase invoice was not matched to the Sales Invoice.  
Differences could also mean that the cost on the vendor invoice did not match the cost used to
create the sales invoice or in the rack price table.

The system will automatically create a spreadsheet file in cur\arpurinv.xls.



Pending Report
Jobber, Purchases, Pending Report

The Pending Receipts reports shows receipts for which no purchase invoice was entered.  When
entering a purchase invoice, you must click on ‘ADD REC’ to match the invoice to the receipt.



Inventory Reports

Inventory Valuation
Jobber, Inventory Reports, Inventory Valuation

This report prints the on-hand inventory amounts.  For this report, you have the option to base the
cost on the report using Last Cost, FIFO or Average Cost.  You can also include or exclude
Shrink from the report.



Sales Tax Reports
Jobber, Inventory Reports, Sales Tax Reports

This report displays tax amounts by tax type.  The data is taken from the invoice file.  It includes
totals for each department.



Inventory Audit
Jobber, Inventory Reports, Inventory Audit

This report shows each change to the inventory table.  This includes purchases and any manual
adjustments.



Detail Fuel Analysis
Jobber, Inventory Reports, Detail Fuel Analysis

This report prints sales by date or batch.  Included on this report are gallons, price per gallon and
total profit on the sale.  The report has a subtotal by type and grand totals at the end of the report.



Category Report
Jobber, Inventory Report, Category Report

This report will print sales information by category.  Categories are assigned by customer. The
data can be printed in either Detail or Summary form.



Sales by Month
Jobber, Inventory Reports, Sales by Month

This report will print sales by month.  Column headings will represent your fuel types.
Grand totals will be listed at the bottom of the report.



Sales Analysis Generator

The Sales Analysis Report Generator reports sales in units, sales dollars and cost.  This menu
item includes many options for  subtotals and a grand total. Reports may be printed with or
without profit. 

Summary Sales Analysis
Jobber, Sales Analysis Generator, Summary Sales Analysis

The system will automatically create a spreadsheet file in  base\{user}\arsumsls.xls.

Profit Dollars Sales in Dollars less Cost of Sales
Profit per Gallon Profit Dollars / Units



Detail Sales Analysis
Jobber, Sales Analysis Generator, Detail Sales Analysis

The Detail Sales Analysis Report Generator prints sales in quantity, dollars and cost from the
sales transaction table.  Reports may be printed with or without profit. The report can be printed
in detail or summarized.

There is also an option to create a spreadsheet of the report.  If selected, the system will create a
spreadsheet file in \base\{user}\arslsreps.xls.

When you run this report, you can request which cost to use.  COST uses the standard rack price. 
ACTUAL COST is useful when you have a vendor contract at a fixed price but sell the product
based on a different price.

There are various subtotals that can be selected for this report.  Each Subtotal option provides
different data.

Show Profit Show Profit
Sales Only Print Sales Only
Frt Sold/Profit Print Freight and Profit 

Cost + Freight - Profit/Gal.  
Unless you use the Freight Bill module, this may show a negative
profit on the report.

Fuel Tax Print fuel taxes
BOL Freight Print freight calculated in the BOL
No Dollars Print gallons or units and omit the dollars 



Show Profit
Print total profit dollars and profit per gallon.

Report Columns:
Price Sales price per gallon
Dollars Sales price per gallon * Quantity
Quantity Net or Gross gallons depending on your installation.
Net Cost Net rack price
Profit (Sales Price per gallon - Cost per gallon) * Quantity
Profit % Profit per Gallon / Quantity
Profit per Gallons Sales Price per gallon - Cost per gallon

Grand Totals
Dollars Total sales dollars
Gallons Total gallons
Cost Total cost (Gallons * rack price)

Profit (Sales Price - Cost per Gallon) * Gallons
Prof%/Gal (Total Profit/Total Sales) and (Profit before Freight/Total Gallons)



Frt Paid Freight charge from BOL
Profit Total profit dollars less freight charges
Prof Gal Profit after Freight/Total Gallons



Sales Only
Print sales dollars and taxes.

Report Columns:
Custno Customer Number
Item no Inventory Item
Date Invoice Date
Product Product Type
Price Rack Price plus profit markup
Dollars Quantity * Price
Quantity Gallons
Taxes Total Taxes
Line Total Sales Dollars plus Taxes

Grand Totals
Dollars Total sales dollars
Gallons Total gallons
Taxes Total taxes
Total Total sales dollars plus total taxes



Frt Sold/Profit
Total sales and profit data.

Report Columns:
Custno Customer Number
Item no Inventory Item
Invoice Invoice Number
Date Invoice Date
Product Product Type
Price Sales price of rack plus profit markup
Dollars Quantity * Price
Quantity Gallons
Cost/Gal Rack Price
Frt Dol Freight charge from BOL
Profit (Sales Price - Cost per Gallon) * Gallons
Prof Gal Sales Price per Gallon - Cost per Gallon



Grand Totals
Dollars Total sales dollars
Gallons Total gallons
Cost Total cost (Gallons * rack price)

Freight  Freight charge from BOL
Profit Total profit dollars before freight charges
Net Prof Profit after Freight/Total Gallons

Prof%/Gal (Total Profit/Total Sales) and (Profit before Freight/Total Gallons)



Fuel Tax
Print Sales information plus fuel taxes.

Report Columns:
Price Sales price per gallon
Dollars Sales price per gallon * Quantity
Quantity Net or Gross gallons depending on your installation.
Net Cost Net rack price
Profit (Sales price per gallon - Cost per gallon) * Quantity
Profit % Profit per Gallon / Quantity
Profit per Gallons Sales price per gallon - Cost per gallon

Grand Totals
Dollars Total sales dollars
Gallons Total gallons
Cost Total cost (Gallons * rack price)

Profit Total profit dollars before freight charges
Taxes Total taxes
Total Total sales dollars plus total taxes



BOL Freight
Print freight expense amounts and profit.  Freight expense is entered in the Freight Bill
Module.

Report Columns:
Price Sales price per gallon
Dollars Sales price per gallon * Quantity
Quantity Net or Gross gallons depending on your installation.
Net Cost Net rack price
Profit (Sales Price per gallon - Cost per gallon) * Quantity
Profit % Profit per Gallon / Quantity
Profit per Gallons Sales Price per gallon - Cost per gallon

Grand Totals
Dollars Total sales dollars
Gallons Total gallons
Cost Total cost (Gallons * rack price)

Profit (Sales Price - Cost per Gallon) * Gallons
Prof%/Gal (Total Profit/Total Sales) and (Profit before Freight/Total Gallons)

Frt Paid Freight charge from BOL
Profit Total profit dollars less freight charges
Prof Gal Profit after Freight/Total Gallons



No Dollars
Print total quantity and no sales dollars.

Report Columns:
Price Sales price per gallon
Dollars Sales price per gallon * Quantity
Quantity Net or Gross gallons depending on your installation.
Net Cost Net rack price
Profit (Sales Price per gallon - Cost per gallon) * Quantity
Profit % Profit per Gallon / Quantity
Profit per Gallons Sales Price per gallon - Cost per gallon

Grand Totals
Gallons Total gallons



Other Options
Include Misc Items Check this to include miscellaneous inventory items assigned to

department 9999 and stock code ‘M’.  These items have no direct
cost so may distort overall profit percent.

Show Customer Name Print customer name if sort options include the Customer field
Show Address Print customer address if sort options include the Customer field
Export to Excel Export the data to an Excel worksheet
Paid Only Only print sales invoices that have been paid

Other Information:

The Sales Analysis file does not store the GL account.  If you need this type of information, you
will have to get the report by ITEM.
1. Display a Detail or Short Inventory Report (Jobber, Master File Maintenance, Inventory,

Detail Inventory Report) using the Selection Criteria.  Select GL account = ‘xxxxx’ (xxxxx is
the GL account you need).  This will give you the Inventory Item numbers that use this GL
Account.

2. Then run the Sales Analysis by Department and Item - Summary, Y to include MISC.  Look
at the items that are listed and mark the ones that are also on the inventory report.

3. Run the Sales Analysis again using Selection Criteria, ITEM = ‘x’, OR Item = ‘y’ , OR item
= ‘z’, etc.. until you have listed all of the items that used this account number.

This will give you any items that were billed to customers.  To get the amounts that were used in
AP, run the AP Distribution report for that account.



Fuel Tax Reporting

Fuel Tax Report
Jobber, Fuel Tax Reporting, Fuel Tax Report

This report prints gallons and taxes by each tax type.  This report will print taxable gallons, non-
taxable gallons, taxes to be collected and taxes calculated.

Sales Basis
• This information is taken from the Customer Sales Invoice.

Receipts Basis
• This information is taken from the Bill of Lading.
• Non-taxable gallons on a Bill of Lading represents Deferred Taxes.  These are taxes paid by

the distributor directly to the tax authority.



• Sales Audit Report
Jobber, Fuel Tax Reporting, Sales Audit Report

This report prints gallons and taxes for sales, taxable and non-taxable, by each tax type and
customer.



Purchase Audit Report
Jobber, Fuel Tax Reporting, Purchase Audit Report

This report prints gallons and taxes for purchases, taxable and non-taxable, by vendor and
terminal. 



Sales Tax Audit Report
Jobber, Fuel Tax Reporting, Sales Tax Audit Report

This report prints a detailed audit of sales tax activity.  This report was written for Florida
customers, in particular.  



Fuel Tax Summary
Jobber, Fuel Tax Reporting, Fuel Tax Summary

This report prints summary sales information for gallons and taxes by each tax type.



Texas Tax Module Print/Make Electronic Files 
Jobber, Fuel Tax Reporting, Texas Tax Module, Print/Make Electronic Files 

The menu option creates a report to be used when filing fuel information with the State of Texas
on form 06-149.  A text file is written to \cur\finv\othparty.txt.



Texas Tax Module Transporter Report??
Jobber, Fuel Tax Reporting, Texas Tax Module, Transporter Report

This report prints the import and export data required for the Transporter report. 



Other State Schedule of Disbursements 
Jobber, Fuel Tax Reporting, Other State Module, Schedule of Disbursements Report

Status supported include  CT, FL, GA, IN, KY, LA, PA, OK.  This report prints gallons and
taxes by each tax type.



Other State Sales Tax Report
Jobber, Fuel Tax Reporting, Fuel Tax Report

States supported include  CT, FL, GA, IN, KY, LA, PA, OK.   This report prints
gallons and taxes by each tax type.



Freight Bill Module

Delivery Profit Report
Jobber, Freight Bill Expense, Delivery Profit Report

This report prints the detail invoices entered in the Freight Bill module.  The delivery profit
report can be printed in either Detail or in Summary.  An excel file in Summary format is always
printed when you exit the program.

Grand Totals are printed at the end of the report.

Detail Report

Customer ID Customer
Invoice Sales invoice number
Invoice Date Sales invoice date
FuelItem Fuel item sold
Gal Sold Net gallons sold
Price Sales Price
Rack Cost Rack cost less discount from the Rack Price table
Frt Shrt (Freight Billed - Freight Paid) / Net gallons for the item
Oth/GL Load Fee * (Fuel Type Gal/Total Gallons) 
Cost/GL Rack Cost - Frt Shrt - Oth/GL
Prof/Gal Price - Cost/GL
Profit Dol Profit per Gallon * Gallons for the fuel type



Frt Bill Freight invoice number
BOL BOL
Vendor Vendor
Origin Terminal of origin
Truck Truck
Frt Billed Freight billed to customer
Frt Paid Freight paid to freight company
Est Frt Estimated freight from Freight Rate setup 
Frt/Short Freight Billed - Freight Paid

Summary Report

FrtBill Freight bill number
BOL BOL number
Vendor Vendor
Truck Truck from BOL
Freight Billed Freight billed to customer
Freight Paid Freight paid to freight company
Freight Short Freight Billed - Freight Paid
Price Gal Sales Price
ActCost Gal Rack Cost less discount at 4 decimals

- loadfee * (fuel type gal/total gal) at 4 decimals (6.95 * (784/7569)) / 784
- Frt Short per gal at 6 decimals (41.83/784)

Profit Gal Price per Gallon - Act Cost per Gallon
Profit Dol Profit per Gallon * Gallons for the item



Accounts Receivable
Customers

Short Customer List
Accounts Receivable, Customers, Short Customer List

This report will print customer information.  There are three options for the Short Customer List:
Regular, Short and Shorter. 

Regular with Comments, Ship To and Dealer Numbers



Short List

Shorter List



Detail Customer List
Accounts Receivable, Customers, Detail Customer List

The Detail Customer List prints more fields than the Short Customer List.  Additional fields
include Taxing Authorities and Ship To information.



Exemption Report
Accounts Receivable, Customers, Exemption Report

This report will print customers who have exemptions coded in the customer setup.  The setup is
found in the Taxes tab of customer setup.

The system will automatically write a spreadsheet to \cur\custlist.xls.



Tax Status Report
Accounts Receivable, Customers, Tax Status Report

This report will print all taxing information from customer setup.  The setup is found in the
Taxes tab of customer setup.

The system will automatically create a spreadsheet in \cur\artaxrep.xls.



Customer Send Report
Accounts Receivable, Customers, Customer Send File, Print Report

This report prints the email addresses for customers who are setup to receive emails of
documents like sales invoices, rack price quotes, etc...



Cash Payments

Print Cash Receipts Slips
Accounts Receivable, Payment Entry, Print Cash Receipt Slips

The Payment Receipt report shows payments by batch.  You must enter the batch number on the
input screen.  There is no lookup available for the batch number.

You can select to show payments by type (Cash, Credit Card, etc..) or for all types.



 Customer Drafts

Print Draft Notices
Accounts Receivable, Customer Drafts, Print Draft Notices

The Customer Draft Notice is a report that can be sent to your customers notifying them of a
draft on their account.  There are three choices for this report.  
• ‘Notice’ (displayed below) should be sent to customers. It shows that the customer bank

account has been drafted.
• ‘Report’ is a copy to be retained for your records.  
• ‘Statement’ can be sent to customers.  It shows payment due by the customer.



Collection Notices

Collection Notice
Accounts Receivable, Collection Notices, Collection Notice

This report lists all invoices past due for your customers.  The report should be sent to your
customers to remind them payment is now due.



Credit Cards

Credit Card Report
Accounts Receivable, Credit Cards, Credit Card Report

The Credit Card Report lists all credit data that was either entered manually or imported.  There
is an option to include EFT Reference information on the report.  The data can be printed either
in detail or summarized.



Credit Card Receipts
Accounts Receivable, Credit Cards, Credit Card Receipts

This report will list all cash receipts that have been updated in the system.  Data can be selected
by either batch or date.



Vendor EFTs

Pre-Post

Create - line added during EFT entry as an Add transaction that needs to be posted.
If value is No, the data was either entered with Input CC or via import.



EFT Report
Accounts Receivable, Vendor EFTs, EFT Report

This report prints EFT information that has been entered in the system.  Data can be selected by
either batch or date.

Caution:
If multiple EFTs are created on a single day and assigned to the same batch number, the EFT
Amt will only reflect the amount of the last EFT entered.



Terms File

Terms List
Accounts Receivalbe, Terms File, Terms List

This report prints the Terms setup. Once they are entered in the setup option, they can be
assigned to a customer.



Reports

BalFwd Statements
Accounts Receivable, Reports, BalFwd Statements

This report will print the balance forward of the current month for customers.  It can be mailed or
emailed to them.  You can print one or all statements for your customers.





Open Item Statements
Accounts Receivable, Reports, Open Item Statements

This report will print only unpaid invoices for your customers.  It can be mailed or emailed to
them.  You can print one or all statements for your customers.



Open Item Ledger
Accounts Receivable, Reports, Open Item Ledger

This report will print only unpaid invoices for your customers.  The report is intended for
company use and not for customers.  You can print one or all statements for your customers.



Invoice Report
Accounts Receivable, Reports, Invoice Report 

This report will print all invoices for your customers The report is intended for company use and
not for customers.  You can print one or all statements for your customers.



Payment Report
Accounts Receivable, Reports, Payment Report 

This report will print all payments by your customers The report is intended for company use and
not for customers.   You can select one or all customers to view their payments.



Detail Aged Report
Accounts Receivable, Reports, Detail Aged Report 

This report will print open items aged according to your aging categories.  The report is intended
for company use and not for customers.   



Short Aged Report
Accounts Receivable, Reports, Short Aged Report 

This report will print all invoices for your customers.  The report is summarized by customer and
shows less information that the Detailed Aged Report.  The report is intended for company use
and not for customers.   



Summary Balance Report
Accounts Receivable, Reports, Summary Balance 

This report will print all current ending balances for your customers The report is intended for
company use and not for customers.   



Control Total
Accounts Receivable, Reports, Control Total 

This report will display a single amount representing the total AR balance due for all your
customers. 



AR Monthly Report
Accounts Receivable, Reports, AR Monthly Report 

This report will print summarized data for the current month for all your customers.  The ending
balance for each customer will print and shows the total amount changed during the month.  



Sales Tax Report
Accounts Receivable, Reports, Sales Tax Report 

This report will print the total tax by tax type.   



Out of Balance
Accounts Receivable, Reports, Out of Balance 

This report will review the AR data in the system and report any out of balance conditions.   The
system must be in balance prior to closing the month.



Detail Ledger List
Accounts Receivable, Reports, Detail Ledger List 

This report will print all detailed activity for your customers.  Although the report is intended for
company use, it can also be sent to customers.   



Prior Period Aging
Accounts Receivable, Reports, Prior Period Aging 

This report will print the aging of all open invoices for your customers based on a specific year
and month.  You must provide the year and month based on all open invoices.

The report is intended for company use and not for customers.   



Labels
Print Mailing List
Labels, Print Mailing List 

This report will print a list of customers with their ending balance.   Before printing this list, you
must run the option to ‘Create Mailing List’.  For this list, you may select All Customers,
Delinquent Customer or a list based on criteria you define.

When you create the mailing list, you will also define 3 aging periods to be used on the report. 
Ending balance will also print on this report.



Customer Labels
Labels, Customer Labels 

This report will print mailing labels for your customers. Before printing these labelst, you must
run the option to ‘Create Mailing List’.  For this list, you may select All Customers, Delinquent
Customer or a list based on criteria you define.



Print Customer Letters
Labels, Print Mailing List 

This report will print a pre-defined letter than will be sent to customers.   The content of a letter
must be created by Petro-Data support staff.



Finance Charges

Detail Audit Report
Accounts Receivable, Finance Charges, Detail Audit Report

After creating Finance Charges, this report will print the amount of the charge for each customer.
You can use this report to review the total charge and make any changes you deem appropriate.



Release to General Ledger
Distribution Report
Release to General Ledger, Distribution Report 

This report will print all transactions from Accounts Receivable that will be available to post in
the General Ledger. These entries include data for Credit Cards, Cash Receipts, Customer Drafts
and Finance Charges.



Tax Files

Sales Tax Report
Accounts Receivable, Tax Files, Sales Tax Report

This report will print a list of the setup values of sales tax amounts by type.    



Fuel Tax File List
Accounts Receivable, Tax Files, Fuel Taxes, Fuel Tax File List 

This report will print a list of the setup values of fuel taxes by type. 



Tax Auhtority List
Accounts Receivable, Tax Files, Fuel Taxes, Tax Authority List 

This report will print a list of the setup values of Tax Authorities.
 



Exemption Report
Accounts Receivable, Tax Files, Fuel Tax Exemptions 

This report will print a list of the setup values of Tax Exemptions.



Accounts Payable
Print Checks
Accounts Payable, Print Checks

This option will print a check for any invoices that are due for payment.  Each check is
customized for your company.

Before printing checks, you must run the option ‘Approve for Payment’ selecting invoices that do
not have a zero balance.



Reports Menu

Invoice Status Report
Accounts Payable, Reports Menu, Invoice Status Report 

For this report, you can choose either Open Invoices or Paid Invoices in the current month.  The
balance of all invoices will be printed.  This number represents the original invoice amount less
any previous payments and plus/minus any adjustments.



Aged Payables
Accounts Payable, Reports Menu, Aged Payables 

This report will print all open invoices and their balance.  It will also print the amounts by aging
category.



Check Register
Accounts Payable, Reports Menu, Check Register 

This report will print a detailed report of all checks printed.  You may choose to include EFTs on
this report.  It can be printed with detail,  summarized or by GL number.

Detailed Register.  Option to output to Excel does not work.



Summary Register.  Output to Excel is available for this report and is written to
cur\apchkreg.xls.

GL Check Register.  File output is not available for this option.



Cash Requirements
Accounts Payable, Reports Menu, Cash Requirements 

This report will print all open invoices that are due on a specific date.  



Recurring AP
Accounts Payable, Reports Menu, Recurring AP 

This report will print all invoices that have been entered and marked as a Recurring invoice. 



AP Sales Tax Report
Accounts Payable, Reports Menu, AP Sales Tax Report 

This report lists vendor invoices entered in Jobber Purchases with Sales Tax and the amount of
Sales tax.



AP Distribution
Accounts Payable, Reports Menu, AP Distribution 

This report lists data by invoice, batch, vendor or account.   It is an excellent report to see
the detail of batches that were posted to the General Ledger.  Use this report to check the distribution on
a single invoice or for a specific GL account.



Bank Reports
Accounts Payable, Reports Menu, Bank Reports 

This report is the same option in bank Reconciliation.   All checks that have been updated in the system will be
printed. A running total will print for each account.



Vendor List
Accounts Payable, Reports Menu, Vendor List 

This report is a listing of all vendors in the vendor file including address, telephone, YTD
information, balance among other things. The short report lists key vendor information in one
line per vendor.



AP Invoices
Accounts Payable, Reports Menu, AP Invoices

This report lists invoices by date range or cut-off date.  It can also print for a specific vendor all all vendors. 
Invoices can be either open or paid. 



Print 1099 Forms
Accounts Payable, Reports Menu, Vendor

Print 1099 data on a pre-printed form.  You can request data from either Current Year or Last
Year.  Vendors must be marked as a 1099 vendor.

This is the same report as in the 1099 module.  



Labels
Accounts Payable, Labels

This menu option will print mailing labels for your vendors.



Bank Reconciliation

Bank Summary Report
Accounts Payable, Bank Reconciliation, Bank Summary Report

This report displays on-screen one line per bank account with the Balance Forward, Cleared
Items, Open Items and Bank Balance.



Bank Detail Report
Accounts Payable, Reports Menu, Bank Detail Report

This report prints the details of items added in the Bank Reconciliation.  The Book Balance is
printed for each account number.  The system will automatically create a spreadsheet in
\cur\apreport\bankrep.xls.



1099 Module
Verification Report??
Accounts Payable, 1099 Module, Verification Report

Print this report to review and verify 1099 amounts for your vendors.  You must run the menu
option ‘Calculate 1099 Amounts’ before running this report.



Print 1099 Forms
Accounts Payable, 1099 Module, Print 1099 Forms 

Print 1099 data on a pre-printed form.  You can request data from either Current Year or Last
Year.  Vendors must be marked as a 1099 vendor.



Print 1096 Form
Accounts Payable, 1099 Module, Print 1096 Form 

Print the company 1096 data on a pre-printed form.  The 1096 is filed with the IRS.  All 1099s
should be printed and finalized before printing the 1096.



Release to General Ledger

Control Report
Accounts Payable, Release to General Ledger, Control Report

This report displays an overview of each AP account to ensure that the GL Open AP account is in
balance with the detailed open item list.



EFTs

EFT Report
Accounts Payable, EFTs, EFT Report

This option prints a list of all posted EFTs.



Quick Checks

Quick Check Report
Accounts Payable, Quick Checks, Quick Check Report

This report prints a list of checks printed within a rage of dates.



AP Setup Program

EOM Status Report
Accounts Payable, AP Setup Program, EOM Status Report

For the current month and year, this report prints the number of transactions by type.  The total
outstanding dollars for each module are also printed.  You can request this for Inventory,
Accounts Receivable or Accounts Payable.
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